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1. MACIIOPT IMPOT'PAMMBI ITIPOU3BOJCTBEHHOMITIPAKTUKHA

1.1. O6snacTh NpUMEHEHHS PO PAMMBI

ITporpaMmMa npou3BOJCTBEHHON NPAKTHKH SIBJISICTCS YaCThIO OCHOBHOM MPo(heCCHOHAIBLHOM
obpaszoarenbHOi mporpaMmel B coorBercTBuu ¢ PI'OC 1o crermansrocti CITO 40.02.03 [Ipaso u
cynebHoe agMHUHHMCTpHpoBaHue (0a30BOM IIOJATOTOBKHM) B YaCTH OCBOEHMS OCHOBHBIX BHJIOB
npodeccuonanpHoit pesrensroctr (BIIJ): «Oprann3ainunoHHO-TEXHHYECKOE 00eCIIEYeHnE PabOThI
cynoB», «Opranusanus U obecredeHHe CyaeOHOro IEJIONpPOU3BOJICTBAa» B IPOLECCE OCBOCHUS
nporpamMMm npodeccuonansHoro Moxyist I1IM.03.  «Mupopmaru3aus IesTeNbHOCTH  Cyuan,
npodeccronansaoro moayist [IM.04. «Cynebnas cratuctukay, [IM.05 «O6ecreyenue UCIoIHEHUs
peleHuii cysia» U COOTBETCTBYIOMUX MPO(ECCHOHATBHBIX KOMIIETEHIHIA:

11K 1.1. OcymecTBisiTh paboTy € 3asIBICHUSIMH, )KaT00aMH U HHBIMH 00paIleHHsIMH
rpa’kJiaH ¥ OpraHu3aliid, BECTH IIPUEM ITOCETHTENICH B Cy/Ie.

11K 1.2. ITonnep>kuBaTh B aKTYaJIbHOM COCTOSIHUH 0a3bl HOPMATHBHBIX TIPABOBBIX aKTOB
U cynieOHOH NpaKkTUKH.

IIK 1.3. O6ecnieunBarh paboTy OPITEXHUKH M KOMITBIOTEPHOM TEXHUKH, KOMITBIOTEPHBIX
ceTel M IIPOrpaMMHOTO 00eCIeYeH s CyI0B, CAliTOB CYJI0B B HH()OPMAIIMOHHO-KOMMYHHUKATHBHOMN
CETH MHTEPHET.

I1K 1.4. O6ecrieunBarp paboTy apxuBa Cy/ia.

11K 1.5. OcymecTBIIsTh BefieHHE CyeOHOI CTATHCTUKH Ha OYMaXKHBIX HOCHTEIISAX H
B DJIEKTPOHHOM BHJIC.

[IK 2.1. OcymecTBisTh IpueM, perucTpanuio, yueT, i XpaHeHHe CyIeOHBIX
JIe]1, BENIECTBEHHBIX JIOKA3aTEIbCTB U JIOKYMEHTOB.

11K 2.2. OcymecTBiaTh 0(OpMIICHHE JIe), HAa3HAYCHHBIX K CYAe0HOMY

pa30upaTebCTRY.

I1K 2.3.0cymecTBIaTh H3BEIICHHUE JIMII, YYaCTBYIOIIUX B CYI€0HOM pa3OuparebCTBe,
IIPOM3BOJMTE PACCHUIKY U BPyUYEHHE CYJCOHBIX JOKYMEHTOB M M3BEIECHUIA.

11K 2.4. OcymecTBiIsTh PErHCTPALMIO, YUIET H TEXHUYECKOe 0(hOopMIICHHE
UCIIOJHUTEIBHBIX JJOKYMEHTOB I10 CYICOHBIM JIEJIaM.

1.2. e 1 3apa4H NPOU3BOACTBEHHON NPAKTHKH

L{estb IpOU3BOICTBEHHOM ITPAKTHKU — ()OPMHPOBAHUE U 3aKPEILICHUE HABBIKOB IIPO(ECCUOHATBHOI
ACATENPHOCTU CHEIHANUCTA 110 OPraHM3alMOHHO-TEXHHYECKOMY O00ECHeYeHHI0 paboThl CyIO0B U
OpraHu3alKiy ¥ 00ECIEUCHUIO CYIeOHOr0 JeTOMPON3BOICTBRA.

@ [EJIBIO OBJIAICHUA YKa3aHHbIM BHIOM HpO(beCCHOHaJIBHOﬁ ACATCIBPHOCTH U COOTBETCTBYIOIIUMHA
IIpO(l)CCCI/IOHaJ'IBHbIMI/I KOMIIETCHITUSIMH O6yanOIHHﬁ0H B pe3yiabTare MMPOXOXACHUS
HpOI/I3BO,HCTBCHHOI71 MMPpaKTUKX JJOJDKCH:

1TM.03 «Hngpopmamuzayua oeamenvrocmu cyday
HMeTh NPAKTHYECKHUIl ONbIT:
- BIIOHCKE IIPaBOBOM MH(POPMALMU H aBTOMATU3ALMU OTACIbHBIX CHENUPUIECKHIX YIaCTKOB
paboTHI (CTATUCTUYECKUI yUeT);
yMeThb:
- BECTH y4YeT ¥ CUCTEMATH3AIHIO 3JIEKTPOHHBIX JIOKYMEHTOB;
- TOJIB30BAThCS CUCTEMOM 2JIEKTPOHHOTO IOKYMEHTOOO0pOTA;
- OCYMLIECTBISITH 0OpabOTKy U IPEIOCTABICHNE ITAHHBIX COTPYIHUKAM CYyJIa;
- HCIIOJIb30BaTh KOMIIBIOTED HA yYACTKE CTATUCTHYECKOTO yUeTa.
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Hononnumenvuvle ymenus, 66edenHbie 3a cuem Yacos 6apuamusHoLl 4acmil

- QHAIU3UPOBATH OCOOEHHOCTH (DYHKIIMOHHPOBAHUS HH(POPMAI[MOHHBIX CHCTEM B BepxoBHOM
u Koncrurynuonnom cynax Poccuiickon ®eneparum.

3HATD:

- 6a3pl aHHbIX, MHOPMAIMOHHBIE CIIPABOYHBIC H IOUCKOBLIE CHCTEMEI, B ToM uucie ("I’ AC-
IIpasocynue"), cripaBounsle npaBoBsie cucteMsl "'apant", "Koncynsrant [Toc";

- IIOMCKOBBIE CUCTEMBI B ceTH VIHTepHeT;

- TIepevYeHb HOPMATHBHBIX NPaBOBLIX akToB IIpaBuTenscrBa Poccuiickoit Meneparuy u
(enepanbHBIX OPraHOB HCIIOJIHUTEILHOM BIACTH B HH(OPMAIHOHHBIX CHCTEMAX OBIIEro
MI0JIH30BAHUS;

- IIpaBWJIa pasMeleHus B ceTd MinTepner nHpOpMaImH 0 IesITeIbHOCTH Cy/la Ha CTPAHUIAX
caura.

Hononnumenvuvie suanus, 6eedennvle 3a Cuem Yacos 6apuamueHoll Yacmi:

- 0COOEHHOCTH (PYHKIMOHUPOBAHHS HH)OPMAI[MOHHBIX CHCTEM B BepXOBHOM 1

Koncturynuonnom cynax Poccuiickoit @eneparn.

IIM.04 «Cyoebnaa cmamucmuxa»
MMeTh NMPAKTHYEeCKHIl ONbIT:
— IO BEJICHUIO CTATUCTUKH, XapaKTEPU3YIOLIEH paboTy CyJIOB, a TAKIKE CTATHCTUKH CYAUMOCTH (T10
BCTYIHUBIIMM B 3aKOHHYIO CHJTY TIPUTOBOPAM).
yMeThb:
— COCTaBJIATh OTYET O paboTe CyNOB IO PACCMOTPEHHUIO IPAXKIAHCKHUX, YTOJIOBHBIX JIeJ, ZIeJI 00
aJIMUHUCTPATHBHBIX IPABOHAPYIICHUSX
— COCTaBJLAITh OTYET O CyMMax yuiepOa OT MPecTyIIeHHH, CyMMaX B3BICKAHUH B T0X0]T
roCy1apcTBa, CyMMax CyeOHbBIX pacXoJ0B U3 (eaepaabHOr0 GI0JKETa, OIIPEIEIeHHBIX
Cy/IeOHBIMU aKTaMM; OTYET O PACCMOTPEHUH CyJlaMH IPaXKIAHCKUX, YTOJOBHBIX e B
areJUIIIIHOHHOM U KaCCallMOHHOM IOPSIIKaX;
— COCTaBJIAThH OIEPATUBHYIO OTYETHOCTD;
— OCYIIECTBIISITH AaHATUTUIECKYIO PaboTy [0 MaTepHaiaM CTaTHCTHYECKON OTYETHOCTH;
— BECTH CIIPaBOYHYIO PabOTY 110 y4eTy 3aKOHOATEeNIbCTBA U CYIeOHOM MPAKTUKH B Cy/IaX.
Hononnumenvuvie ymenus, 66edenile 3a cuem uacos 6apuamusHoll 4acmu.
- OCYILECTBIIATH UCCIICIOBATENLCKYIO PabOTy 110 MaTepuaiaM CTaTUCTUYECKOH OTYETHOCTH.
3HATH:
— MHCTPYKIIUIO 10 BEACHUIO CYZICOHON CTATHCTHKMY;
— Tabenb pOpM CTATHCTHYECKOU OTUYETHOCTH CYJIOB;
— BHJIBI B ()OPMBI CTATUCTHYECKOU OTUYETHOCTH B CY/JIE;
— MpaBHJIa COCTABJIEHHS CTATUCTHYECKUX (POPM;
— cucreMy cbopa 1 0TpabOTKH CTATHCTHYECKON OTUETHOCTH.
Hononnumenvuuvle suanus, 6sedentvle 3a cuem Yacos 6apuamMueHol Yacmu:
- CTaTUCTHYECKHE ITOKA3ATEeIIH i METO/IbI PAOOTHI CO CTATUCTHYCCKUMHE JAHHBIMHU, IPIMEHSIEMBIE B
[EJISIX COBEPUICHCTBOBAHMUS IIPABOIIPUMEHUTEIILHOM MTPAKTHKH.

IIM.05 «Obecneuenue ucnonnenus pewrenuii cyoa»

HMeTh NPAKTUYECKHI OIbIT:

110 0OpaIIEHHIO K UCIIOJIHEHHIO IPUTOBOPOB, ONIPE/IENICHNH 1 TOCTAHOBJIEHHI 110
YTOJIOBHBIM JIeJIaM; ‘

110 00paINEeHHUIO K UCTIOHEHUIO PEIICHUH, OTIPEIENICHHIT 110 IPaX IaHCKIM JIeTam;

10 0OpAIICHHIO K MCIIOIHEHHIO PENIEHHIT Cy/ia [0 MaTepuaiaM J10cy1eGHOro KOHTPOI,
yMeThb:

COCTaBJIATh IIPONECCYaTbHbIC U CIly)KeOHbIE TOKYMEHTBI B CBA3H C 0OpalieHueM
IIPUTOBOPA, ONPEJIENICHUs U IIOCTAHOBJICHHS Cy/Ia K HCIIOTHEHHIO M HAIPABJIATh MX aJ[pecary;



BBIITUCHIBATH UCIIOJHHUTENBLHBIC JJOKYMEHTBI M HAIIPABILITH UX COOTBETCTBYIOIIEMY
HOJPa3JECIICHUIO CyIeOHBIX IIPUCTABOB,;

BBIZIaBaTh UCIIOJIHUTEIBHEIE JIOKYMEHTHI JJIs1 OOpAIeHUs B3BICKAHUST HA HMYIIIECTBO
JIOJDKHUKA;

BBIJIABAThH MCIIOJHUTENBHbIE JOKYMEHTHI JUIsl IIPOU3BOJICTBA YICP)KaHUs 13 3apaboTHOM
IIaTHI (IPYTHX JOXOJIOB) JIOJDKHUKA;

BECTH YY€T IPOU3BEICHHBIX B3bICKAHHUH 10 HCIIOIHUTEIILHBIM JOKYMEHTAM;

OCYIIECTBIIATE KOHTPOJIb 32 UCIIOJHEHUEM COOTBETCTBYIOIIETO CYAEOHOI0 IOCTAHOBIICHHS;

OCYIIECTBJISATE IIPOU3BOJICTBO IIPH PACCMOTPEHHH CYIOM IIPEJICTABICHUI M X01aTalCTB B
HOPSIJIKE UCIIOJIHEHHS CYZIeOHBIX TOCTAHOBJICHUH;

o(hopMIIITH criUcaHMe JIEe B apXHB.
Lononnumenvrole ymenus, 66e0eHHble 3d CUem YaAco8 6aPUAMUCHOT YACIL:

aHaJIM3MPOBATh OCOOEHHOCTH COBEPIICHHUS HCIIOJHUTENLHBIX AEHCTBUM B OTHOIIEHUN
pasIMIHBIX CyOBEKTOB, a TAK)KEe 0COOCHHOCTH 00OPAICHUS B3BICKAHWS HA PAa3JINYHbIE BHIbI
UMYIIECTBA.

3HATb:
HOPMAaTHUBHBIC IIPABOBLIE aKThl, PETYJIMPYIOIINE BOIIPOCHI UCIIOJIHECHUS Cyﬂ€6HI)IX AKTOB.

Hononnumenvuvie snanus, 6edennvle 3a cuem Yacos 6apuamueHoLl Yacmu.
0COOEHHOCTH COBEPIIEHHS HCIIOIHUTENBHBIX JICHCTBUN B OTHOINEHUN Pa3INIHBIX
CyOBEKTOB, a TaKKe 0COOEHHOCTH 0OpPAIEHHs B3BICKAHHS HA PA3JIAYHbIE BHIbI UMYIIECTBA.
IPaBOBOH cTaryc Jo3HaBaresnel deepanbHON CIly)KObI CyeOHBIX TIPHCTABOB, a TAKIKE
IOPSIZIOK €€ B3aUMOJICHCTBHS C CylaMHt, IPABOOXPAHUTEIILHBIMH OpraHaMy M OpraHaMM MECTHOTO
CaMOyIpaBICHUSI.

1.3. Kotn4yecTBO 9aCOB HA 0CBOEHHE IPOrPAMMBbI IPOM3BOJACTBEHHOM MPAKTHKH:

Bceero — 6 nenens, 216 yacos.



2. PE3YJIbTATBI OCBOEHMSI MPOUU3BOJACTBEHHOM NPAKTUKN

PesynbraroM NpOM3BOJACTBEHHOH MpPakTHKH (10 MPOQGHIIIO CHENHAIBLHOCTH) SBISETCS
OBJIaJicHHE O0Yy4aloMUMHCS BHJAMH TPO(ECCHOHATIBHON JesTeibHOCTH  «OpraHu3anuoHHO-
TEXHUYECKoe obecnedenne paboOTBl cynoB», «Opranmszanusi W oOecreueHue CynebGHOTO
JIEIIOIIPOU3BOICTBAY, B TOM uucie npodeccuonanbabivu (I1K) komneTeHmmsamu:

Kon HaumenoBanme pezyiabrara 00y4eHus
1K 1.1 OcymecTars paboTy ¢ 3asBICHHSIMH, XKAT00aAMH W WHBIMH OOpAIIECHUSIMH
IpakjiaH ¥ OpraHu3alyii, BECTH IIPHEM IIOCETHTEIICH B CyJIE.
[IK 1.2. ITomnepxuBaTh B akTyaJIbHOM COCTOSIHUE 0a3bI HOPMATHBHBIX IIPABOBLIX aKTOB U
CyJIeOHON TPAKTUKH.
K. 1.3. O6GecnieunBaTh pabOTY OPITEXHUKH M KOMITBIOTEPHOM TEXHUKH, KOMITLIOTEPHBIX

CeTeH U IMPOrpaMMHOIo 00eCIeueH s CyI0B, CAUTOB CY/IOB B HH(OPMAIHOHHO-
KOMMYHHKATHBHON CETH KUHTEPHETY.

[IK 1.4. ObGecnieunBath paboTy apXuBa Cya.

[IK 1.5. OcymecTBisTh BeJleHHe Cy/1e0HOM CTAaTHCTHKH Ha OYMa)KHBIX HOCHTEJISX U B
JIEKTPOHHOM BHJIE.

IIK 2.1. OcyImecTBIATh IPHEM, PETHCTPALIHIO, YUET, ¥ XPAHEHHE CY1eOHbIX eI,
BEIIECTBEHHBIX JI0KA3aTEeIbCTB U JIOKYMEHTOB.

[IK 2.2. OcymiecTBisTh 0(popMIEHHE Nell, HA3HAYCHHBIX K CyIe0HOMY pa3bupareabeTBy.

[IK 2.3. OcymiecTBATh M3BENIEHAE JIUII, YYaCTBYIOIIUX B Cy1e0HOM pa3OHaTesIbCTRE,

MIPOU3BOJIUTH PACCHIIKY U BPYYEHHE CYACOHBIX JJOKYMEHTOB U H3BEIIEHUA.

11K 2.4. OcCyImecTBIATh PEruCTPaLUIO, YUeT H TEXHHYECKOE 0(GOpMIIEHHE
HCIIOJIHUTEJIBHBIX JOKYMEHTOB I10 CYJICOHBIM JEJIaM.
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4. YCJIOBHS OPTAHU3AIIUUA U ITPOBEJAEHUASI ITIPOU3BOJCTBEHHOM
ITPAKTUKHU

4.1. TpeboBanus K JOKYMEHTALNH, HE00X0MMOI /15t IPOBEAEHUs NPAKTHKH

IIpoBenienue MpakTUKK CTY/IEHTOB PErIAMEHTHPOBAHO OIPEIENEHHBIME JoKyMeHTaMu. K Hum
OTHOCSITCS:

- [onoxxenue o mpakTHKe 00yYarOIMXCs TI0 IPOrpaMMaM MOATOTOBKH CIIENUAIHNCTOBR CPEIHETO
3BeHa B cOOTBETCTBUH ¢ TpeboBaHussMu OI'OC CIIO;

- Paboyas nmporpamMma mpou3BOJICTBEHHOM MPAKTHKH 110 CIIEITMATBLHOCTH.

4.2. TpeboBanue K MATEPHAIBLHO-TEXHHIECKOMY 00eCIIedeHHI0 NMPAKTHKH:

Ilpaktuka mpoBoauTCsS Ha 6a3ze CymoB H Ipearnosiaract paboTy B HHX CTYJEHTOB B KauecTBeE
MOMOIITHUKOB CIIEIUAIMCTOB 110 CYACOHOMY aIMHHHCTPHPOBAHHIO.

OGopynoBaHne U TEXHOJIOTHYECKOE OCHAIIEHHE PAO0OYHNX MECT:

Ilepconanbuplii KoMIbIOTEp ¢ mporpaMMubiM obGecreuernem (Windows 7, MS Office, 7-zip
(GPL), Koncynbrantt).

4.3. Ilepeuenn yuebnbix usaanmii, Aarepuer-pecypcos, J0NOJIHUTENLHOM THTEPATYPbI.

1IM.03 «Hnpopmamuzayua deamenvrocmu cyoar»
OcHOBHBIE HCTOYHHKH:

1.Buikosa, T. lO. CynoycTpoiicTBO i IpaBoOXpaHUTENbHbIE OPraHbl [ DIeKTPOHHEIH pecypc]
: yuaebnuk u npaktukym/ T. IO. Buixosa, C. A. Hacouos. — 2-e u3., mepepab. u 10m. — M.:
Mapatenverso  IOpaiit,  2019. — 313 c.-Pexum  jocryma:  https:/www.biblio-
online.ru/book/sudoustroystvo-i-pravoohranitelnye-organy-434043

2. VHopManMOHHbIE TEXHOJIOTHH B FOPUIAXUYCCKON JeSTENLHOCTH [DNEKTPOHHBIH pecype] :
y4eOnuxk u npakruxym/ T. M. bensesa, A. T. Kynunos, H. B. [Tanssuosa, C. I'. Uy6ykoBa ; oTB. pef.
C.T'. YybyxoBa. — 3-e u3x., nepepad. u gor. — M. : Msnarensctso Opaiit, 2019. — 314 c-Pexum
JIOCTYTIA: https://www.biblio-online.ru/book/informacionnye-tehnologii-v-yuridicheskoy-
deyatelnosti-433559

3.Koposnes, B.T. HMudopMmanuoHHbIC TEXHOJOIMH B IOPUAMYECKOH  JESITEILHOCTH
[DaexTponnslii pecype] : mpaxrakym / B.T. Kopones. — M. : FOctunus, 2018. — 322 c¢.-Pexcum
nocryna: https://www.book.ru/book/930828

I[OHOJIHHTGJILHLIC HCTOYHHKH ¢

1.Kosanenko, 10.1. 3amura uHpOpMAIHOHHBIX TeXHOTOTHH, CHPaBOYHHK [DIEKTPOHHBIIA
pecype] : cnpasounuk / H0.M. Kopanenko. — M.: Pycaitne, 2016. — 321 c.-Pexum JIOCTyIIa:
https://www.book.ru/book/921524

2.@ummonosa, E.B. Undopmatrka u HHpOpMALHOHHbIE TEXHOIOTHH B IPO(eCCHOHATBLHOM
ACSITEIBHOCTH [DJIeKTpOHHBIH pecypc]: yueOnuk / E.B. ®umumonosa. — M.: IOctummss, 2019, —
213 c-Pexnm gocryma: https://www.book.ru/book/930139

ITM.04 «Cyoebnas cmamucmuxa»
OcHOBHbIE HCTOYHUKH:

1.I'manyn, U.B. Cratucruxa [DnexrporHslii pecype]: yuebuux / M.B. Tiamys. — M.: KuoPyc,
2019. — 232 c- Pesxum nroctyma: https://www.book.ru/book/929754
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2.IlpaBoBass cratucTHKa [DNEKTPOHHBIH pecypc] : yuebuuk u mpaktuxkym/ M. H.
Aungnpromeukuna, E. A. Kosanes, JI. K. Casrok, 0. A. Buk6ynaros ; mox o6m. pex. JI. K. Caproka.
— M.: MsparensctBo [Opaiit, 2019. — 410 c.-Pexxum jocryma: https://www.biblio-
online.ru/book/pravovaya-statistika-437600

3.Caymn, B.H., Yypwuiosa, D.10., IlInakosckas, E.IT. Crarucruka [Di1eKTpoHHBIH pecypc] :
yuebnoe nocobue / B.H. Canun, 3.10. Uypuiosa, E.I1. [Ilnakosckas. — M.: KuoPyc, 2019. — 292
c.-Pexxum nocryna: https:// www.book.ru/book/930013

,HOHOJIHPITQJ'")HBIC HCTOYHMKH

l.Craructuka. Ilpaktukym + ellpunoxenne: Tectsr [DiieKTpoHHBIA pecypc] : yduebHOe
nocoone / W.B. Tmamym. — M.: KunoPyc, 2018. — 252 c.-Pexum pocryma:
https://www.book.ru/book/927872

2.Craructuxa. [paktuxym [DnekTpoHHbIH pecype]: npakrukym / B.H. Camun noj pen., A.A.
ITorosa, E.IN. lInaxosckas mox pex., 3.10. Yypunosa. — M.: KuoPyc, 2018. — 307 c. —Pesxxum
nocrymna: https://www.book.ru/book/927875

ITM.05 «Obecneuenue ucnonnenus pewtenuii cyoa»
OcHOBHBIE HCTOYHNKH:

1. Bukosa, T. 0. CynoycTpoicTBO 1 paBOOXpaHHTEIbHBIE Opranbl [ DIeKTpOHHEIH pecypc]
: yuebnuk u mpakrtukym/ T. IO. Bunkosa, C. A. Haconos. — 2-¢ usn., mepepab. u morm. — M.:
Wsparenserso  IOpaiir,  2019.  — 313 c.-Pexum  jpoctyma:  https://www.biblio-
online.ru/book/sudoustroystvo-i-pravoohranitelnye-organy-434043

2.I'punenxo, A. B. IlpaBooxpanutensubic n cyneOHbIE opradbl [DIEKTPOHHBIH pecypc]:
yueOuuk / A. B. I'punenko. — 5-e u31., mepepal. u gon. — M.: M3narenscrso IOpaiit, 2019. — 281
c-Pesxxnm yrocryrma: https://www.biblio-online.ru/book/pravoohranitelnye-i-sudebnye-organy-430401

3.HMcronuurensHoe mpou3BoACTBO [DIeKTpoHHEIH pecype]: yueOuuk u npaktukym/ C. @.
Adanacnes, O. B. Ucaenkosa, B. ®. Bopucosa, M. B. ®unumonosa ; nox pex. C. . Adanaceesa,
O. B. HcaenkoBoi. — 4-e u3J1., mepepab. u gor. — M. : Usnarenscrso IOpaitr, 2019. — 364 c.-
Pexxum noctyna: https://www.biblio-online.ru/book/ispolnitelnoe-proizvodstvo-433897

JonmomHuTeIbHbIE HCTOYHHKM

1. Annpeesa, B.M. Jlenonpou3BoJCTBO: OpraHu3alus U BeJeHue [DIeKTpOHHbII pecypc]:
yueOHo-npakruyeckoe nocobue / B.M. Aunpeea. — M.: KnoPyc, 2018. — 294 ¢.-Pexxum gocryna:
https://www.book.ru/book/929948

2.Ilarues, b.B. Ilpaooxpanurensusie oprausl PO [Dnexrponnsiii pecype]: yuebuux / b.B.
Iarnes. — M.: KnoPyc, 2019. — 185 c-Pexwum moctyna: https://www.book.ru/book/930513

Pecypchbl 31eKTPOHHO-0HOIHOTEYIHBIX CHCTEM:
1. OBC «Book.ruy, Pexxum nocryma: https:/www.book.ru

2. OBC «IOpaiity», Pexxum mocryma: http://www.biblio-online.ru

Hurepuer-pecypenl (B TOM Unciie HHGOPMAIMOHHO-CIPABOYHbIE CHCTEeMbI):

CnpaBo4Has mpaBoBasi cucTemMa «Koncynprant ITimocy, pexum Jocryma: http:// www.consultant.ru/
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4.4. TpeGoBaHusI K PYKOBOJMTEJSIM NPAKTHKH.

TpeboBanus K pyKoBOAUTEJIAM 0T 00pa30BATEILHOI0 YUPeKIeHHs: Peanu3aliys mporpaMMeI
IIPOM3BOJCTBEHHOM IIPAKTUKH JI0JKHA 00ECIeunBaThCS MEJarornuyecKuMH KaJpaMu, IMEIOIHMI
BBICIIEE 0OPa30BAHUE, COOTBETCTBYIONIEE IPOMUITIO MOJTYJIS, TIPOXONKICHUE CTAKHPOBKH B
npoHIBHBIX OpraHu3anusix He pexke 1 pasza B 3 roma
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5. KOHTPOJIb M1 OHEHKA PE3YJIbTATOB OCBOEHMS
INPOU3BOJCTBEHHOU MPAKTUKHA
KoHTposs 1 oLleHKa pe3yJIbTaTOB OCBOCHHMS IIPOU3BOJICTBEHHON MPAKTUKH OCYIIECTBIISIOTCS

IpernojaBaTesieM B IPOIECCE 3aIllOHEHUs] CTYJIEHTOM JIHEBHHKA MPOU3BOACTBEHHON IPAKTUKU H
IIOJIrOTOBKH OTYETA 10 POU3BOACTBEeHHOM npakTrke (ITpunoxenune).

[To OKOHYAaHHWIO IPOM3BOJCTBEHHOH IPAKTHKH PYKOBOJIHUTEb MPAKTHKH OT MPOQHILHON
OpraHu3aluy COCTaBJIIET Ha oOydaromerocst oT3biB-xapakrepuctuky (IIpuiokenue), B KOTOpoM
JIa€T OLIEHKY YPOBHIO TEOPETHYECKMX 3HAHHH M IPAKTUYECKOH MOATOTOBKH CTYJIEHTa, €rO0
JUCIUIUIMHE M KA4eCTBY BBIIOJHEHHUs IIPOTPAMMBI IIPOU3BOJICTBEHHOW TpakTHKhA. OT3BIB
IIOJIITMCHIBAETCS PYKOBOJUTENIEM IIPAKTHKH OT HPOQMILHONW OpraHU3allii ¥ 3aBEPSIETCs IeYaThio.
Bcee noxymMeHThI, CBHJIETENLCTBYIOIIME O MPOXOKICHUH MPAKTHKH 00YYalOUUMCs, JOJIKHBI OBITH
aKKypaTHo o(opMIIEHBI B COOPAHbI B OTAENBHYIO HaKy. OTYET 110 MPAKTHKE JIOJKEH COMEPIKATE:

1) Turynensni muct (Ipunoxenwue 1);

2) Copeprxanue padoOThI;

3) Ilnan-rpaduk;

4) VnnuBuyanbHOE 3aJaHueE;

5) JIHeBHMK IpaKTHUKaHTA;

6) XapakTepucTHKa-OT3bIB;

7) AHanuTHYeCcKas 4acTh;

8) Ilpunoxenus.

bonee moxpobuas uHMOpPMAIMS O COCTABICHHM OTYETA COMEPXKUTCS B METOIUUYECKUX
yKa3aHMsX 110 0()OPMIIEHHIO OTUETA 110 TIPOU3BOJICTBEHHOM IIPAKTHKE.

Anzopumm sauumor omuéma no npaxkmuxe:

Oruer Mo mpakTHKe HE IIO3J(HEe OJHOM HEeJIeNH IOCe Hadaja HOBOTO ydeOHOro roza
(CTymeHTBI 3a04HON (hOPMBI OOYUYEHHs PEAOCTABISIIOT OTYET B MEPBYIO HENENIO HAadyajla HOBOH
CECCHH TTOCIIE OKOHYAHH S IPAKTUKH ) IIPEJOCTABIISIETCS B KOJUIS/DK PYKOBOAUTEIIIO IIPAKTHUKHI JUIS €10
IPOBEPKH Ha COOTBETCTBHUE IIPEyCMOTPEHHBIM METOJMUECKUMHI PEKOMEH IAIMsIMU TpeOoBanuii, B
Clly4ae HECOOTBETCTBHUS TPeOOBAaHMAM, OTUET BO3BPAIIACTCS CTYACHTY JUISl YCTPAHEHUS 3aMeYanuii

PesynbTaThl IpOBEPKH OTYETA O IMIPOXONKICHUH IPAKTHKH PYKOBOJAUTEID MPAKTUKH OTPAKAET
B JHeBHHKE. lIpu OlEHKe NpaKTHKK y4YHUTHIBACTCS OOBEM BBIMONHEHMS IUTaHa (MIPOrpamMMbl)
IPAKTHKA, MPABHILHOCTL O(OPMIICHUST JIOKYMEHTOB, COJICp)KaHHE XapaKTEPUCTUKH—OT3BIBA,
3AKJIIOUCHUS] PYKOBOJUTEIS PAKTUKH OT NPOQUIBHON OpraHu3alum; MPaBUILHOCTE OPOPMIIECHHS,
MIOJTHOTA M3JIOXKCHHS M Ka4veCTBO IIPEACTABICHHOIO MaTepHaia (CoOOpaHHBIX/COCTABIEHHLIX B
IIporiecce MPOXOK/ICHUS MPAKTUKU JJOKYMEHTOB), TPAMOTHOCTD HCIIOJIB30BAHHSI IIPO(ECCHOHANBHON
TepMUHOJIOTHH. CPOK MPOBEPKH OTUETA PYKOBOIUTEIEM IIPAKTHKH HE JIOJDKEH MPEBBIIIATE OJHOM
HEJIEH.

3amura MpaKTUKH HA3HAYACTCS TTOCIIE TIPOBEPKH OTUETA PYKOBOJUTENIEM H JJOJKHA COCTOSTHCSI
HE TIO3[HEE MEPBBIX JIBYX HEIEIh HOBOIO ydeOHOro cemecTpa (COMJIAaCHO pacrucaHuio). Jlis
CTYJICHTOB 3a04HOH ()OopMBI OOy4eHHMs 3al[uTa Ha3HAYAETCS B IEPUOJ IEPBOH CECCHU II0Cie
OKOHYAHMsI TPAKTHKU (COINIACHO PACIMCAHHIO). 3alluTa MpeJCTaBisieT coboli cobeceloBaHme I10
BOIIPOCAM ~ OpraHusaluu paboThl Ha IIPAKTUKE, 3aKOHOJATEIBbCTBA, PETIAMEHTHUPYIOIIETO
AEATCIIBHOCTh OPraHU3alMU-MeCTa IMPOXOXKIAECHHS INPAKTUKHU, a TAKXKe PELICHHE CHTYAaI[MOHHBIX
3a1a4 NPAaKTUYECKOro Xapakrepa. Pe3yinbTaTel 3alUThl OTYETa II0 MPAKTHKE (PUKCHUPYIOTCS B
BEJIOMOCTH.

[lo oxoHvanuio arrecTalMy BBICTABISIETCS OOIIAs ONEHKA MO NPAKTHKE, yUHTHIBAIOIIAS

Ka4eCTBO BBINIOIHEHHOM paboTEI, 0pOpMIIEHHE OTYETHOMH TOKYMEHTAIUH, YPOBEHE TEOPETHUECKOM H
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I1IM.3 NnpopmaTH3amust 1esTeIbHOCTH Cyaa

IPaKTHYCCKOM TOArOTOBKH CTyaeHTa. [1o uroram aTrecraruu BeictaBisieTcs qud)pepeHnpoBanyas
oLeHKa (OTJIMYHO, XOPOIIO, YIOBJIECTBOPHTEIBHHO).

PesynbTaTsl

(ocBOeHHBbIE IPO(eccCHOHATLHBIE

KOMIIETEHIIHH)

OcHoBHbBIE MOKA3aATEIH
OLICHKM pe3yJibTaTa

(I)OprI H METOAbI
KOHTPOJIS U OICHKH

IIK 1.1. OcymecTBisiTe paboty
C 3asIBJICHHUSIMH, YKaJI0OaMu H
UHBIMU O0paIeHUus MU I'pakIan
U OpraHu3aluii, BECTH MPUEM
IIOCETHTEJIEH B Cy/Ie.

yMeTh:
- BECTH y4YeT U
CHCTEMATHU3AIUIO
AJIEKTPOHHBIX JIOKYMEHTOB;
- I10JIL30BATHCS
CHUCTEMOH DJIEKTPOHHOI'O
JIOKYMEHTO000pOTa;

- HCII0JIH30BaTh
KOMIIBIOTEP Ha yYacTKe
CTaTUCTHUYECKOTO yUeTa.

IIK 1.2. Tlognep>xuBath B
AKTyaJIbHOM COCTOSIHUH Oa3bl
HOPMAaTHBHBIX IPABOBBIX aKTOB
U cyeOHOM MPaKTUKH.

3HATD:
- 0a3bl JAHHEIX,
UH(OPMAaIMOHHBIC
CIIPAaBOYHBIE ¥ IIOMCKOBHIE
CUCTEMBI, B TOM YHCJIE
("I'AC-IlpaBocymme"),
CIPAaBOYHBIE ITPABOBHIC
cucremsl "["apant"”,
"Koncynpranut [Lmoc";

- IIOMCKOBBIE CUCTEMBI
B cetu MuTepHer;

- nepeveHb
HOPMAaTHUBHBIX ITPABOBBIX
aktoB IIpaBurenscTBa
Poccuiickoii ®eneparuu u
(benepalibHBIX OPraHoB
HCIIOJIHUTENILHOH BJIaCTH B
UH()OPMAIIMOHHBIX CHCTEMAX
00IIero moIb30BaHus;
yMeThb:

- BECTHU yUeT H
CUCTEMAaTH3AITHIO
AJIEKTPOHHBIX JIOKYMEHTOB;
- OCYIIIECTBIIATH
00paboTKy 1
IIPEJOCTaBICHUE JIAHHBIX
COTPYJIHUKaM CyJIa;

- UCII0JIb30BATh
KOMIIBIOTEp Ha y4acTKe
CTAaTHCTUYECKOTO yUeTa.

IIK 1.3. ObecrieunBars pabory
OPIrTEXHUKH U KOMIIBIOTEPHOM

3HATb:

Texywuti kKoHmpony.
Memoowr konmpois.

- IIPaKTUYECKU;

Dopmbl KOHMPOSL:

- omeHka  paboTel  Ha
IIPAKTUYECKUX 3aHSITHSIX,
Llpomesicymounas
ammecmayusi.

Memoovr konmpons.

- IIPAKTUYECKHI;

Dopmol KOHMPOJIA:

- TG epeHITIPOBAHHBINA
3auer
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TEXHUKH, KOMITBIOTEPHBIX CETei
U IIPOrPaMMHOT0 OOECTIeUeHUs
CyJ0B, CAUTOB CYJIOB B
UH(OPMAIIMOHHO-
TeJIEKOMMYHUKAIITUOHHOM CeTH
"Unrepuer" (nanee - ceTh
WNurtepuer).

- ITOMCKOBBIE CUCTEMBI
B ceTn MIHTEpHeT;

- IIpaBUiIa pa3MeICHHUs
B ceTu MHTEpHET
HH(OPMAIIHH O
JIeATEIIbHOCTH CyJia Ha
CTpaHHULaX caiTa.

yMeTh:

- I10JIB30BAThCSI
CUCTEMOH AJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

- WCIIOJIE30BATh
KOMIIBIOTEP Ha Y4acTKe
CTaTUCTHYECKOTO y4eTa.

IIK 1.4. O6ecnieunBars pabory
apxuBa cyJa.

yMeTh:
- BECTH yUeT U
CHCTEMAaTH3AIIHIO
SIIEKTPOHHBIX IOKYMEHTOB;
- 10JIb30BATHCS
CHCTEMOM 2JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

- OCYILECTBIISITh
00paboTKy u
IIPEJOCTABICHUE JJAHHBIX
COTpY/ZIHUKAM Cy/Ja,;

- UCIIOJIB30BATh
KOMIIBIOTEP Ha y4acTKe
CTATUCTHYECKOTO yUeTa.

11K 1.5. OcymectBisrhb
BeJICHHE Cy1e0HOM CTaTHCTHKU
Ha OYMa)XXHBIX HOCHUTEIISX U B
JJIEKTPOHHOM BHJIE.

3HATH:
- 0a3pl TaHHBIX,
UH(OpPMAITHOHHbIE
CIIPAaBOYHBIC M TIOMCKOBBIE
CHCTEMBI, B TOM YHCIIE
("I'AC-IIpaBocynue"),
CIIPaBOYHBIE IIPABOBBIE
cucremsl "["apant",
"KouncynpranT [lmoc";

- IIOUCKOBBIE CHCTEMBI
B cetu MHTEpHET;

- IepevyeHb
HOPMATHUBHBIX TIPAaBOBBIX
aktoB [IpaBurenncrBa
Poccuiickoit ®eneparuu u
(benepanbHBIX OpPraHoB
UCIOJHATENIBHOM BIIACTH B
HH()OPMAITMOHHBIX CHCTEMaX
00IIIero MOJIB30BaAHUS;

- IIpaBHJIA pa3MEICHHSI
B cetd MuTepHeT
HH()OpMAITHH O
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JESITEIbHOCTH CyJia Ha
CTpaHHUIAX calTa.
Jononnumenvuie

3HAHUS, BGCOCHHbLE 30
cuem yacoe

6APUAMUBHOU YACMU.!

- 0COOEHHOCTH
(GYHKIIMOHUPOBAHUS
UH()OPMAITMOHHBIX CHCTEM B
BepxoBHoMm u
Koncrutyrmonnom cyjjax
Poccuiickoii @eneparium.
yMeTh:

- BECTHU yUeT H
CHUCTEMaTHU3aITHIO
SJIEKTPOHHBIX JIOKYMEHTOB;
- I10JIB30BATHCSI
CHUCTEMOH JIEKTPOHHOT'O
JIOKyMEHTOO00POTA;

- OCYIIECTBIIATh
00paboTKy 1
IIPEIOCTABIICHUE JIAHHBIX
COTpYy/IHUKaM Cy/ia;

- UCIIOJIH30BaTh
KOMIIBIOTED HA yYacTKe
CTaTUCTUYECKOTO yUera.
Jlononnumenvhvie

YMeHus, 66edenHble 3a
cuem 4acoe

8APUAMUBHOL YACU.

- aHAJIM3UPOBATH
0COOCHHOCTH
(byHKIIMOHUPOBAHUS
MH(POPMAIIMOHHBIX CHCTEM B
BepxoBHoM 1
Koncrurtymonnom cyaax
Poccuiickoit @eneparium.

ITK 2.1. OcymecTBisiTh mpueM,
PErHCTPAINIO, YUET U XpaHEHHUE
CyAeOHBIX JIeJI, BEIECTBEHHBIX
JI0Ka3aTeNbCTB U JIOKYMEHTOB.

3HATh:
- nepevyeHb
HOPMAaTUBHBIX MTPABOBBIX
aktoB I IpaBurenscra
Poccuiickoit @enepanuu u
(enepanbHBIX Opranos
UCIIOJIHUTEJILHOHN BJIACTH B
UH()OPMAIMOHHBIX CHCTEMAX
0OIIIEeT0 IMOIB30BaAHUS;
yMeTh:

- BECTH YYeT U
CHCTEeMAaTU3AIUIO
SJIEKTPOHHBIX JIOKYMEHTOB;
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- [10JIB30BATHCSI
CHCTEMOH JIEKTPOHHOTO
JIOKyMEHTO000pOTa;

- OCYIIECTBIISITH
00paboTKy |
IIPEJIOCTABIIEHUE JAHHBIX
COTpYJIHMKaM Cy/ia;

- HCII0JIb30BATh
KOMIIBIOTED Ha YYacTKe
CTaTHUCTUYECKOTO yUeTa.

11K 2.2. OcymiecTBisTh
o(opMIIeHHE JIe)l, Ha3HAYEHHBIX
K cy1eOHOMY pa3OHpaTesIbCTBY.

3HATh:
- nepevyeHb
HOPMATHUBHBIX MTPABOBBIX
aktoB [IpaBurenscrBa
Poccuiickoit ®enepanuu u
(enepanbHBIX OPraHoB
HCIIOJIHUTEIBHON BIIACTH B
UH()OPMAaIMOHHBIX CHCTEMAX
001I1Iero MOJIb30BAHNUS;
yMeTh:

- BECTH YUET H
CHUCTEMAaTHU3AIIHIO
IEKTPOHHBIX JIOKYMEHTOB;
- II0JIb30BATHCS
CHUCTEMOMU DJIEKTPOHHOIO
JIOKYyMEHTOO000pOTa;

- OCYILIECTBIISATH
00paboTKy 1
IIPEIOCTABIIEHUE JIAHHBIX
COTpYJHHUKAM CyJia;

- HCII0JIb30BATh
KOMIIBIOTEpP Ha y4acTKe
CTaTUCTUYECKOTO yYeTa.

[1K 2.3. OcymecTBisth
U3BEIICHUE JIUII, yYACTBYIONIIX
B Cy/1Ie0HOM pa30OMpaTesIbCTBE,
IPOU3BOJIUTE PACCHUIKY M
BpYUCHHE CYICOHBIX
JIOKYMEHTOB U M3BEIIEHUH.

3HATH:
- nepeyeHb
HOPMATUBHBIX ITPABOBHIX
akToB | [paBuTenbcTBa
Poccuiickoit @enepanuu u
(eneparbHBIX OpraHoB
UCIIOJIHUTENLHOM BJIACTH B
UH()OPMAaIMOHHBIX CHCTEMAX
OOIIET0 MOJIH30BAHMS;
yMeTh:

- BECTH YUET U
CUCTEMAaTH3aIHIO
9JIEKTPOHHBIX JIOKYMEHTOB;

- II0JIb30BaThCSI
CHCTEMOH DIIEKTPOHHOTO
JIOKyMEHTO000pOTA;

- OCYIIECTBIISITh
00paboTKy 1
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IPEeI0OCTABIICHHUE JaHHBIX
COTpYJHHMKAM CY/a;

- HCIIOJIB30BaTh
KOMITBIOTEp Ha y4acTKe
CTaTHCTHYECKOTO yYerTa.

1K 2.4. OcymecTBisTh
pErHCTpaIHio, yueT U
TeXHUYECKoe 0(hopMIIEHHE
UCIIOJIHUTEJILHBIX JIOKYMEHTOB
0 CyZIeOHBIM JIeTIaMm.

yMeTh:
- BECTH YUET U
CHUCTEMAaTU3AIUIO
JJIEKTPOHHBIX JOKYMEHTOB;
- [I0JI30BATHCS
CHUCTEMOH AJIEKTPOHHOT'O
JIOKYMEHTO000pOTa;

- OCYIIECTBISITh
00paboTKy H
IIPEAOCTABIICHHE JIAHHBIX
COTpYJIHUKAM CY/Ia;

- HCII0JIH30BATh
KOMIIBIOTEp Ha y4acTKe
CTaTHCTUYECKOTO yUeTa.

IIM.4 Cynebnast craTHCTHKA

PesyabraTsl OcHoBHbIE MOKA3ATEIH PopMBI B METOBI
(ocBoenHbIe IpodeccHoHabHbIE OIICHKH pe3yJbTaTa KOHTPOJISI H OLIEHKH
KOMIIETEeHIHH)

11K 1.1. OcymiecTBisiTe paboty
C 3asIBJICHUSIMU, JKaJI00aMH U
UHBIMH OOpalIeHUSIME IPAXKTaH
U OpraHM3aIlHii, BECTH IpPUEM
IIOCETUTEJIEH B Cy/IE.

yMeTh:
— BECTH CIIPABOYHYIO paboTy
110 y4eTy 3aKOHOATEeIbCTBA
U Cy1e0HOH TIPaKTHKH B
cynax.

1K 1.2. ITonnepxuBath B
aKTyaJbHOM COCTOSTHUH Oa3bl
HOPMATHBHBIX IIPABOBBIX AKTOB
U CyZeOHOH ITpaKTHKH.

HMETh NMPaKTHYEeCKMIt
ONBIT:

— I10 BEJICHUIO CTATHCTHKH,
XapakTepusyrormei padboTy
CYJIOB, & TAaK)K€ CTATUCTUKH
CyJIUMOCTH (10 BCTYITHBIIHAM
B 3aKOHHYIO CHTY
IIPUTOBOPaM).

yMeTh:

— COCTaBJIISITH OTYET 0 pabore
CyJIOB II0 PaCCMOTPEHHUIO
IPa’KIaHCKUX, YTOJIOBHBIX
Jen, el oo
aJMUHUACTPATUBHBIX
IIPaBOHAPYIICHUSX ;

— COCTaBJISITH OTYET O
CcyMMax yuiep0a ot
IIPECTYIUIEHUH, CyMMax
B3BICKAaHUU B JIOXO.I
roCcyJ1apcTBa, CyMMax

Texywuii KOHmMpoIb.
Memoowr konmpons:

- IIPAKTUYECKUI;

Dopmbl KOHMPOJIAL:

- oumeHka paboTel  Ha
MIPAKTUYECKUX 3aHSITHSIX,
LIpomesicymounas
ammecmayusi.

Memoowvr konmpons:

- IPaKTUYECKUI;

Dopmbl KOHMPOsL:

- mudGepeHnupoBaHHbIIA
3aueT
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CyeOHBIX pacXoJIOB H3
(benepansHoOro Or0KETA,
OIIPEJICICHHBIX CY1e0HBIMU
aKTaMH; OTYET O
pPacCMOTPEHHHU CylaMK
TPAKITAHCKHX, YTOJIOBHBIX
JIeJI B alleJUIIIIHOHHOM U
KacCCallMOHHOM TTOPSIIKaX;
3HATD:

— UHCTPYKITHIO 110 BEJIEHUIO
CyneOHOM CTaTUCTHKH;

— 1abens Gpopm
CTaTUCTHUYECKOM OTUETHOCTH
CYIOB;

— BUJIBL U (POPMBI
CTaTUCTHUYECKOW OTUETHOCTH
B CYJIE;

— IIpaBUJIa COCTABJICHUS
CTaTUCTHYECKUX (POpPM;
—cucremy cbopa u
OTpabOTKU CTATHCTHYECKOU
OTYETHOCTH.

IIK 1.3. Ob6ecnieunBats pabory
OPITEXHUKU ¥ KOMITBIOTEPHOM
TEXHUKHU, KOMITBIOTEPHBIX CeTel
U IIPOTPaMMHOI0 00eCIIeYeHHsI
CYJI0B, CAiiTOB CYJIOB B
UH(POPMAIHOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH
"Nurepuer" (nanee - ceThb
WNurepuer).

yMETh:
— COCTaBJISITh OTYET O padoTe
CYZOB II0 PACCMOTPEHHUIO
IPa)kJIaHCKHX, YTOJIOBHBIX
e, nein oo
aJIMAHHUCTPATHBHBIX
IIPABOHAPYIIICHHSIX

— COCTaBJISITh OTYET O
cymMax yuiepba ot
IpEeCcTyIUICHUH, CyMMax
B3BICKaHUH B JIOXOJ]
rocyJlapcTsa, CyMMax
CyZeOHBIX PacX0JIOB U3
(enepanpHOTO OOKETA,
OIIpENIENICHHBIX CYAeOHBIMH
aKTaMH; OTYET O
PaCCMOTPEHHH CyTaMU
IPaXKIAHCKHX, YTOJOBHBIX
JIeJ1 B alleJUIIIHOHHOM U
KacCallUOHHOM TTOPSIIKaX;
— COCTaBJIATH OTIEPATUBHYIO
OTYETHOCTB;

3HATH:

— cucreMy cOopa u
OTpabOTKH CTATHCTUYECKON
OTUYETHOCTH.

1IK 1.4. ObecneunBars pabory
apxuBa cyja.

yMeTh:
Llononnumenvnole
yMmenusl, 66edennble 3a
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cuem 4acog
sapuamueHoU Yacmu.

- OCYILIECTBJISIT
HCCIIEI0BATENBCKYIO paboTy
10 MaTepuazam
CTaTUCTUYECKOW OTYETHOCTH.
3HATH:

JlononnumenvHuie

3HAHUS, 66e0eHHble 3d

cuem yacog

6apUAMUBHOU Yacmu.

- CTATUCTUYECKHE
110Ka3aTeIN U METO/IBI
pabOTEI CO CTATUCTHUYECCKUMHU
JIAHHBIMU, IIPUMEHSIEMBIC B
LEJISIX COBEPIIEHCTBOBAHUS
IIPaBOIPUMEHHUTEIHHOM
IIPaKTHUKH.

IIK 1.5. OcymecTBisTh
BeJIeHUE CYAeOHON CTAaTUCTHKH
Ha OyMa’KHBIX HOCUTEJISX U B
JJIEKTPOHHOM BHJIE.

HMeTh NPAKTHYeCKHI
OIIBIT:

— II0 BEJICHUIO CTATHCTHKH,
Xapaxkrepusyromen paboTy
CYJIOB, a TAK)Ke CTATUCTUKH
CYIUMOCTH (II0 BCTYITHBIIIAM
B 3aKOHHYIO CHITY
IIPUTOBOPAM).

yMeTh:

— COCTaBJISITh OTYET O paboTe
CYJZIOB II0 PaCCMOTPEHHUIO
IPaXIaHCKUX, YTOJOBHBIX
Jen, e oo
aIMUHHUCTPATUBHBIX
IIpaBOHAPYIIICHHUSX;

— COCTaBJISITh OTYET O
cyMmax yuepba ot
IIPECTYIJICHU N, CyMMax
B3BICKAHMI B JIOXO]T
rocyapcTBa, cyMmax
CYJeOHBIX PAaCX0JI0B U3
(enepanbpHOrO OI0/KETA,
OIIPEICIIEHHBIX CYeOHBIMH
aKTaMU; OTYET O
PaccMOTPEHUH CyJaMH
IPa)kJaHCKUX, YTOJIOBHBIX
JleJ B alleJUISIIIIOHHOM 1
KacCallMOHHOM IOPSIIKaX;
— COCTaBJISITh ONEPATHBHYIO
OTYETHOCTb,

— OCYIIIECTBIISATH
AHAJIMTHYECKYIO paboTy 110
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MaTepuagaM CTaTHCTHYECKOM
OTYETHOCTH,

— BECTH CIIPAaBOYHYIO paboTy
II0 y4eTy 3aKOHOJ[aTeJIbCTBA
U cy1eOHOU TTPaKTUKH B
cyJliax.

JHononnumenvuwie

YMeHUsl, 66e0eHHbLe 3d

cuem 4acos

sapuamueHoll 4acmu.

- OCYIIECTBIISIT
HCCIIEJIOBATENLCKYIO PabOTy
10 MaTepuaiam
CTATHUCTHYECKOM OTYETHOCTH.
3HATH:

— UHCTPYKITHIO 10 BEJICHUIO
CyJ1eOHOM CTATHCTHKH;

— Tabenb Gpopm
CTAaTUCTHUYECKOH OTYETHOCTH
CYIOB;

— BUJIBI U ()OPMBI
CTaTUCTUYECKOH OTYETHOCTH
B CynC,

— IIPaBUJIA COCTABJICHUS
CTATUCTHYECKUX (POPM;

— cucrtemy cbopa u
0TpabOTKH CTATUCTHYECKOM
OTUYETHOCTH.
Jlononnumenvnole

3HAaHUs, 66edeHHble 3a

cuem yacos

6apuamueHou yacmu.

- CTaTUCTHYECKUE
IIOKA3aTeIH U METOIbI
paboThI CO CTATHCTHYECCKUMU
JIaHHBIMH, IPUMEHSIEMBIEC B
I[EJISIX COBEPIICHCTBOBAHUS
IIPaBONIPUMEHHUTEIILHOM
IIPaKTHKH.

IIK 2.1. OcymuecTBisiTh IpueM,
PEruCTpanmio, y4eT U XpaHeHHue
CyAeOHBIX JIesI, BEIIEeCTBEHHBIX
JI0Ka3aTeIbCTB U JIOKYMEHTOB

yMeTh:
— COCTaBJIATH OTYET O padoTe
CYJIOB II0 PACCMOTPEHHUIO
I'PaXXIaHCKUX, YTOJOBHBIX
JIen, 1ei oo
aJMUHUCTPATHBHBIX
IIPaBOHAPYIICHHSIX

IIK 2.2. OcyriecTBisars
o opmIIeHHE Jie)T, Ha3HAYEHHBIX
K cyiebHOMY pa3OuparesibeTBy

yMeTh:
— COCTaBJLAITH OTYET O paboTe
CYJIOB II0 PACCMOTPEHHUIO
I'PaKJAHCKHUX, YTOJIOBHBIX
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nen, jiei oo
aJIMHUHUCTPATHBHBIX
MIpaBOHAPYIIICHHSIX

1K 2.3. OcymiecTBiasTh

U3BEIIEHUE JIUII, yYaCTBYIOIIHX
B cyicOHOM pa3OupaTesbeTBe,

yMeThb:
— COCTaBJISITH OTYET O paboTe
CYJIOB TI0 PACCMOTPEHHUIO
IPAXKIAHCKUX, YTOJOBHBIX

I1K 2.4. OcymmecTBisiTh
PErucTpalmIo, YIET U

10 CyJIEOHBIM JIeJIaMm.

TEXHUUYECKOE 0(hopMIICHHE
UCIIOJIHUTEIbHBIX JIOKYMEHTOB

IPOU3BOJIUTH PACCBUIKY H Jen, e 0o

Bpy4eHHUe cyneOHBIX aJIMUHHCTPATHBHBIX

JIOKYMEHTOB U U3BEIICHUI [IPaBOHAPYIIICHHSIX
yMeTh:

— COCTaBJISITh OTYET O paboTe
CYZIOB II0 PACCMOTPEHHUIO
IPakJTAaHCKUX, YTOJIOBHBIX
e, geir oo
aJIMAHUCTPATHBHBIX
IIPaBOHAPYIICHHSIX

— COCTaBJISATh OTYET O
cymmax yuepba ot
IIPECTYIJICHUH, CyMMax
B3BICKAHUH B JIOXO/T
rocyJlapcrBa, CyMmax
CyZIeOHBIX PACXOIOB H3
(denepanbHOTO OIOKETA,
OIIPEJICIICHHBIX CYIeOHBIMU
aKTaMH; OTYET O
PacCMOTPEHHUH CyJaMK
I'pa’kJaHCKUX, YTOJIOBHBIX
JIeJI B alleJUBSIIIMOHHOM 1
KaccallMOHHOM TOPSIJIKaX.

IIM.5 O6ecrieuenue UCTIOJHEHUSI PEIICHUH Cy1a

PesyabTaThl OcHOBHbIE ITOKA3ATENH OLEHKH ®opMbI 1 METOABI
(ocBOEHHBIE pe3yJbTaTa KOHTPOJISI M OI€HKH
npogeccuoHaIbLHbIE
KOMIIETEHIMH)

IIK 1.1. OcymiecTBisaTh
paboTy c 3asBICHHUIMH,
XKanobaMu ¥ HHBIMA
00palleHUsIME I'paykaH
U OpraHu3aluii, BecTu
IIPUEM IIOCETUTEIIEH B
cyze.

yMeTh:

COCTAaBJISITh IIPOTIECCYaIbHbIC
U CIIy)KEOHBIE JJOKYMEHTBI B CBSA3H C
obpalleHreM IpUroBopa,
OIIPEEICHUS M TOCTAHOBIICHHUS
CyZia K UCIIOJHEHHUIO M HAIIPABJISTh
UX ajipecary,

BBIJIaBaTh MCIIOJHUTEIIbHEIE
JIOKYMEHTBI JIJIs1 00 paleHust
B3BICKAHUS Ha UMYIIIECTBO
JIOJDKHUKA;

Texywuii konmponw.:
Memoowvr konmponsi:

- IIPAKTUYECKUI;

Dopmul KoHMpPONs:

- omeHka  paboThI
[IPAKTUYECKUX 3aHATHUSX;
LIpomesicymounas
ammecmayus:

Memoowvr konmpons.:

- IIPAKTUYECKU I;

Ha
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BBIZIABATh UCIIOJIHUTEJILHBIC
JIOKYMEHTBI JUISI IPOU3BOJICTBA
yaep kaHus U3 3apaboTHOM TUIATHI
(IpYrux JIOXOJOB) HOJDKHUKA;

OCYIIECTBJISATH KOHTPOJIb 3a
HCIIOJIHEHUEM COOTBETCTBYIOIIETO
CyZ1eOHOT0 ITOCTAHOBJICHHST,

I1K 1.2. TTognepxuBarhb
B aKTyaJIbHOM
COCTOSIHMH 0a3bl
HOPMAaTHBHBIX IMPAaBOBHIX
aKTOB U CyJieOHOI
PAKTHUKH.

3HATb:
HOPMAaTHUBHBIE TIPABOBBIE

aKTBl, PET'YJIMPYIOIIHE BOTPOCHI

UCIIOJIHEHUS CyIeOHBIX aKTOB.

11K 1.3. ObecneunBath
paboTy OPrTEXHUKH H
KOMITBIOTEPHOU
TEXHUKH,
KOMIIBIOTEPHBIX CETEN 1
IIPOrPAMMHOTI0
oOecriedyeHus: CyJI0B,
CaliTOB CYJIOB B
UH(POPMAITHOHHO-
TEIEKOMMYHHKAIMOHHOM
cern "MuTepuer" (nanee
- ceTb MuTepuer).

yMeThb:
BECTHU yUeT IPOU3BEICHHBIX
B3BICKAHHH 110 UCTIOJTHUTEIHHBIM
JIOKyMEHTaM;
OCYIIECTBIISATH KOHTPOJIb 3a
HCIIOJIHEHUEM COOTBETCTBYIOIIETO
CyZeOHOTO ITOCTAHOBJICHHS;

[1K 1.4. O6ecrieunBaTh
paboTy apxuBa cyja.

yMeThb:
IIPOM3BOAUTE CIIUCAHUE JIEIT
B ApXUB.

IIK 1.5. OcymecTBisaTh
BeJIcHHUE CyeOHOM
CTaTUCTUKH Ha
OyMa>KHBIX HOCUTEIISAX U
B DJIEKTPOHHOM BHJIE.

yMeTh:

Lonoanumenvuoie ymenus,
86e0eHHble 3d CYem Yacos
APUAMUBHOU YACMIU.!
aHAJIM3UPOBATH OCOOCHHOCTH
COBEPIICHUS HCITOJIHUTEIbHBIX
JEHCTBHU B OTHOIIEHUH
Pa3JInUHBIX CYOBEKTOB, a TAKKE
0COOEHHOCTH OOpareHus
B3BICKaHUS HA Pa3JIMUHbIC BUJIHI
UMYIIECTBA.

IIK 2.1. OcymiecTBisTh
IIPUEM, PETUCTPAIIHIO,
YUYET U XpaHCHHE
CyleOHBIX JIelI,
BEIECTBECHHBIX
JI0Ka3aTebCTB U
JIOKYMEHTOBR.

yMeThb:

BBLIITUCHIBATH
UCIOJIHUTEIIbHBIE JOKYMEHTEI 1
HAIPaBJIATh UX COOTBETCTBYIOIIEMY
IIO/PA3JICIICHHUIO CYIEOHBIX
IIPUCTABOB;

BBIJIaBaTh MCIIOJHUTEIBHBIC
JIOKYMEHTBI JIJIsT 0OpareHus
B3BICKAHUS HA UMYIIIECTBO
JIOJDKHUKA,

Dopmvl KOHMPONA.
- T PepeHITupOBAHHbIH
3auer
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BBIZIaBaTh UCIIOJIHUTEITHHEBIC
JIOKYMEHTBI JUJIsl TPOM3BOCTBA
yJepixanus 13 3apaboTHOH IIaThl
(Ipyrux JOXOJOB) JIOJDKHUKA,

ohopMIISITE crTUCaHueE JIEN B
apXMB.
3HATD:

HOPMAaTHBHEIE ITPABOBBIE
AKTBI, PETYJIUPYIOIINAE BOIIPOCHI
UCIIOJIHEHUSI CYI€OHBIX aKTOB.

[1K 2.2. OcyI1mecTBisTh
odopmIIeHHE JIel,
Ha3HAYEHHBIX K
cynebHOMY
pazOuparTebCTRy.

yMeTh:
OCYIIECTBIISATh

IIPOM3BOJICTBO IIPU PACCMOTPEHUHU

CyJIOM IIpeJICTABJICHUN 1

XO0JIaTAMCTB B IIOPSIIKE UCITOJIHEHHUS

CyAEOHBIX IIOCTaHOBJICHHIA;

3HATH:

HOPMAaTUBHBIE TPABOBBIE aKThI,

PETYJIUPYIONINE BOTIPOCHI

UCIIOJIHEHHS CYJIEOHBIX aKTOB.

11K 2.3. OcymecTBisaTh
U3BELIECHUE JTUII,
YUYaCTBYIOIIUX B
cyiebHOM
pasbuparenbeTie,
IIPOU3BO/IUTH PACCHUIKY
U Bpy4eHHE CYICOHBIX
JIOKYMEHTOB U
H3BEICHU.

yMeETh:

BBIITHCHIBATH
UCIIOJHUTENIbHBIC JIOKYMEHTHI 1
HAIPaBJIsATh UX COOTBETCTBYIOIIEMY
O/IPa3JIEJICHUIO CyACOHBIX
IIPUCTABOB;

BBIJIaBaTh UCIIOJHUTEIIHHBIE
JIOKYMEHTBI JUIsl OOpaIeHHsI
B3BICKAHUSI HA UMYIIIECTBO
JIOJKHHKA;

BBIJIaBATh UCIOJHUTEIIBHBIE
JIOKYMEHTBI JUIsI IPOU3BOJICTBA
yaep KaHus U3 3apab0THOM IJIATHI
(IpyTuX TIOXO0JI0B) JHOJDKHHKA,
3HATh:

HOpPMaTUBHBIE ITPABOBBIC aKThI,
PEryIHpYIOIHe BOITPOCH
UCIIOJHEHHS! CYICOHBIX aKTOB.

11K 2.4. OcymecTBisaTh
perucTpanuio, yuet u
TEXHHYECKOE
odopmteHne
UCTIOJTHUTEITLHBIX
JOKYMEHTOB 110
CyJeOHBIM JIejIaMm.

HMETh NPAKTHYECKUIH OXbIT:

110 0OpaIlEeHHIO K
UCIIOJIHEHHUIO IIPUTOBOPOB,
OIIPEJICIIEHUH U TIOCTAaHOBJICHUH 110
YTOJIOBHBIM JIeJIaM;

110 0OpAIeHHIO K
HCIIOJIHEHUIO PEIICHUH,
OIIPEJIENIEHUH 110 TPaXKTAHCKUM
Jieam;

110 0OpAaIIeHHIO K
UCIIOJIHCHHIO PELICHUH CyJia 110
MaTepuasam J10cyaeOHOro
KOHTPOJIS;
yMeETh:

COCTaBJIATH IIPOIECCYATbHEBIE
U CIIy’KeOHBIE IOKYMEHTBI B CBS3H C
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oOpallieHueM IpUroBopa,
OIIpE/ICJICHUs U TIOCTAHOBIICHHUS
CyJla K UCIIOJIHEHUIO U HAIPABJISTh
UX ajipecary;

BBIITUCHIBATH
UCIIOJIHUTEJIbHBIC JIOKYMEHTHI H
HAIIPABJIATh UX COOTBETCTBYIOLIEMY
IOJIpa3IeJICHUIO CyIeOHBIX
IIPUCTABOB;

BBIJIABAaTh UCITOJIHUTEIIBHBIC
JIOKYMEHTBHI JIJIs1 OO parieHust
B3BICKAHUSI HA UMYIIIECTBO
JIOJKHHKA;

BBIJIaBATh UCIIOJHUTEIIbHBIC
JIOKYMEHTBHI JIJISI IIPOU3BOJICTBA
yIep)KaHus U3 3apabOTHOM TIaThI
(Ipyrux JI0X0/0B) JIOJDKHUKA;

BECTHU y4eT IPOU3BEICHHBIX
B3BICKAHHH 10 UCIIOJTHUTEIBHBIM
JIOKYMEHTaM;

OCYIIECTBJITH KOHTPOJIb 32
HCIIOJIHEHUEM COOTBETCTBYIOIIETO
CyZie0HOTO ITOCTaHOBJICHHSI,

OCYIIECTBIISAThH
IIPOM3BOACTBO IIPH PACCMOTPEHUHN
CyJIOM IIPEACTABICHUN U
XO0JIaTaCTB B MOPSIAKE HCIIOJTHEHUS
CyJIeOHBIX TTOCTAHOBJIEHUIA;

oG OPMJIISITE CITUCAHUE JIEN B
apXUB.

Llononnumenvnole ymenus,
66e0eHHble 30 CUen 4aAcos
APUAMUBHOU YACTNU!
aHAJIM3UPOBAThH
0COOEHHOCTH COBEPIICHUS
UCIIOJIHUTEIIHHBIX JICHCTBHH B
OTHOUIEHHUH Pa3JIMYHBIX CYOBEKTOB,
a Taloke 0COOEHHOCTH OOpaIeHust
B3BICKAHMSI HA Pa3JIMYHbIC BU/IBI
UMYIIECTBA.
3HATh:

HOPMATHBHBIE TIPABOBBIE
aKTbI, PETYJIUPYIOMIKE BOIPOCHI
UCIIOJIHEHUS CYJICOHBIX aKTOB.

Llononnumenvhvie 3nanus,
66e0eHHble 30 CHUem YaACo8
BapUAMUBHOLL YacmL:

OCOOEHHOCTH COBEPIIEHUS
HCIIOJTHUTEIBHBIX IEUCTBUH B
OTHOIIEHHUH PA3IIUYHBIX CYOHEKTOB,
a Taxke 0COOEHHOCTH 0OpaIeHusI
B3BICKAHUSI HA Pa3JIMYHbIE BUBI
HUMYIIECTBA.
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IIpaBOBOM cTaTyC
Jo3Hasareneit enepaibHON
CIry>kObI CyIeOHBIX IPUCTABOB, a
TaKKe IOPAZOK €€ B3aUMOJCHCTBHS
C CyJlaMH, IIPaBOOXPaHUTEITLHBIMHU
OpraHaM¥ U OpraHaMH MECTHOTO
caMOyIIpaBJICHUSI.
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Ilpunoxcenue 1

YACTHOE TPO®ECCHUOHAJIBHOE OBPA30BATEJILHOE YUYPEXKJIEHUE
«KOJUIEJDK YIIPABJIEHUS U ITPABA»
(MIIOY «KOJUVIEJK YIIPABJIEHUST U ITIPABAY)

Anpec: 634050, r. Tomck, yn. 3anuBHas, 1- B, /¢ (3822) 530-087

OTYET
0 NpaKTHKe
¢ « » 20 r.mo « » 20 1. ( He/eJIb)
(Ha3BaHHME OpraHU3aLIMK)
CTyJaeHTa

Kypc

cneunanbﬂoch/HanpaBﬂeHne

(PHO nomHoCTHIO)

rpymnmna

OT4YeT caaH B KOJIJIEIK
« » 20 T.
«

»

(J10JDKHOCTD, TIOANKCH, pacl(POBKA MOATTHCH)

29

PyxoBoauTe/ b MPAKTHKH OT €0JUIENKA

(JIOMMKHOCTB, MOJMHCH, PacIH(POBKA MOJIICH)

Onenka

(mponuckio)

(IOKHOCTB, TOAIMKCH, paci(poBKa NOIHCH)



IUTAH-I'PA®UK TTPOXOXJIEHUS TIPAKTUKHA
(BT IPAKTHKH, CIICIHAILHOCTE )

Ilepuon Bujx paborni
®HUO crynenTa
« » 20 roaa
MOANUCH
DUO, 1012KHOCTH
PYKOBOAUTE/ISA MPAKTHKH OT OPraHU3auuu
« » 20 rojaa
NOANHUCH
DOUO, noyxHOCTH
PYKOBOAMTEJISI IPAKTHKH OT KOJIJIEIKA
« » 20 roja
NOJANMMCH

30



NHAUBUIAY AJIBHOE 3AJIAHUE
Ha (BHA MPAKTHKH, CEUHATBLHOCTD)

JUTsA

(DHO obyuaromerocst MOJIHOCTHIO)
OO6yuarouerocs Kypca yueOHas rpyrma Ne
MecTo npoxosXIeHHs TIPAKTUKH:

Cpox NpOoXOXKAEHHS IPAKTUKH C & » 201 r.mo«_ » 201 r

3ajaum, KOTOpPbIE A0JKHBI ObITH PeLeHbI 00Y4aIOLHMCSI B X0/1€ MPOXO0XKIAEHHUS TPAKTHKH:

Cozxepmaﬂue NPAaKTHKH, BOIIPOCHI, IMOAJIEKALIHUE H3YUEHHIO:
v

v

Inanupyemblie pe3yJbTaThl MPAKTHKH:
v

v
COI'JIACOBAHO YTBEPXIAIO
PykoBoauTe/ b MPaKTHKH OT OPraHU3auuu PyxoBoauTens NpakKTHKH OT KOJIJIEIKA
«_» 20 r. «_» 20 r.
3ajaHue MPUHATO K UCTIOJIHEHHUIO: «_» 201 _r. (moxnuck
o0yyarorerocsi)
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JHEBHUK IMTPAKTUKHU
CTy/AeHTAa

YACTHOE IIPOPECCHUOHAJIBHOE OBPA30BATEJBLHOE YYPEXJIEHUE

«KOJUVIEJK YIIPABJEHUS U TIPABA»

(UIIOY «KOJUIEJUK YIIPABJIEHUSI U IIPABA»)

J5(0)

Kypc rpynmna dbaxynbpTer

CIICIUaJIbHOCTH

Mecto IIPOXOKACHU S ITPAKTUKH

ITpoxouit mpakTHKy ¢ o

HEACIIb

Paborai B kauecTBe

Bemonaun cnemyromyio paGory:

Hara Copaepxkanue paboThl

3aKoueHue PYKOBOIHUTEJISA IPAKTUKH OT OpraHu3aruu

Orenka IToxmuce

3akioyeHue PYKOBOIUTEIIS IPAKTHKHU OT KOJUJIEDKA

MIT opranuzanun

Ouenka

[Tonmuce
HWrorosas orenka (o pe3yibrataM 3aiuThl
IIPAKTUKH )

(naumeHoBaHue Kadeapsr) (noarnuce)

Jlata noanucanus
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(pacimnposka rmoyucu)



XAPAKTEPUCTHKA - OT3bIB
YACTHOE NPO®ECCHOHAJIBHOE OFPA3OBATEJIbHOE YUYPEXJIEHUE
«KOJUIEJK YIIPABJIEHUSI U ITIPABA»
(MIIOY «KOJIJIEIK YIIPABJIEHUSI U IIPABA»)

Anpec: 634050, r. Tomck, yn. 3anusHas, 1- B, /¢ (3822) 530-087
1. ®UO crynenra

2. MecTo npox0sKaeHUs TPAKTUKH

3. Pa6oran B xauecTBe

4. HacKombKo yIOBIETBOPSIET YPOBEHD MOJTOTOBKY CTYIEHTA: TEOPETHIECKHA, IPAKTHIECKHIT

/BBICOKHIA, XOPOIIHA, YIOBJIETBOPUTEIbHBIN, HU3KHIA/

5. HCHOBBIG KadecTBa: HCIIOJIHUTEIIbHOCTD, OIICPATUBHOCTh, OTBETCTBEHHOCTD, OpPraHHu30BaHHOCTD,
CaMOCTOSATEJIBHOCTD B IIPUHSATHH peIHeHPIﬁ; APYTHC JIMYHBIC Ka4eCTBa, OPUCHTHUPOBAHHBIC HaA

npogeccuio

6. HaBpixu 06].].[8HI/IH, TPaMOTHOCTD PE€YH B ACJIOBOTO IIHCHMA, HpO(l)eCCI/IOHaJH)HaH 'paMOTHOCTB,

YMEHHUE CTPOUTH ACIOBBIC OTHOIIICHUS B KOJIJIEKTUBE

7. Kakue HeJI0OCTaTKU B MOTOTOBKE crygenta Bel ormeuaete?

8. Bamu IPEAJIOKCHUS 110 KaYE€CTBY U COACPKAHUIO ITOJATOTOBKHU CIICIIUMAIUCTOB:

PyxoBojuTens opranusanuu

JOJDKHOCTb HOJHCH pacmudposka

MOoATUCH

Jgata MII
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